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100%

4.9

92%

Digital & Professional
Apprenticeships    

Who are Velocity Academy?
Started in 2014, Velocity Academy are a main
provider on the Department of Educations Register
of Apprenticeship Training Providers. We deliver
world-class training, recruitment and retention
solutions through the apprenticeship levy. 

We find and train the best new Digital and
Professional Services talent for your organisation.
Velocity Academy give our clients access to
government-funded solutions for recruitment and
training through Ofsted regulated programmes.

Multi-Channel Marketer

Marketing Executive

Marketing Manager

IT Support Technician

IT Sales

Data Administrator

Data Analyst 

Application Support Lead 

Network Engineer 

Cyber Security Technologist

Apprenticeship Pass Rates

Rated ‘Excellent’ on Trustpilot from 330+
reviews

Employee retention rate once they have
completed their apprenticeship

Digital Apprenticeships 

Professional Apprenticeships 
Business Administrator

Team Leader 

Assistant Accountant - AAT 

Professional Accountant - AAT 
Rated ‘Excellent’ on the Apprenticeship Service

Awarded a Good grade as an apprenticeship
provider by Ofsted 

Experience of working with FTSE 250 companies
and public sector organisations

Marketing Apprenticeships 
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The Difference 
In Delivery 

Why use Velocity Academy?
Velocity Academy are a leading apprenticeship provider in the IT, Digital and Data sector and
have most recently been highly praised by Ofsted in our latest inspection. We have a proven track
record in providing excellent apprenticeship programmes that drive tangible results for
businesses.

Online Delivery

Value for Money

Robust Recruitment

Frequent Coaching

Highly Rated

Free LinkedIn Learning

Modern, online delivery of lessons, e-
learning and 1-1 skills coaching calls helps
with better engagement, better
attendance and ultimately better results
for our apprentices.

Our selective approach to recruitment,
online value-added licenses and industry
leading 1-1 skills coaching frequency
means you are getting the best value for
money with your investment.

We identify the best candidates for your
organisation. Our team will complete
video recording screening calls with
candidates and send you these to make
better informed face-to-face interview
decisions.

We see our apprentices more than any
other provider. We offer industry leading
skills coaching frequency which means
that your apprentices will progress
quicker than average resulting in greater
business impact.

We have the highest score available on
the Apprenticeship Service website along
with the highest rating on Trustpilot
compared to every other IT and Digital
training provider.

Every apprentice will gain a free LinkedIn
Learning license with their apprenticeship
in order to develop their skills along with
the online classes and skills coaching
calls. Offering further value to your
business.



6
by Dr. Robert Cialdini

YES
to you

Why Apprenticeships?Our Partner Organisations
Build, mould, train and grow your own teams
to help scale your organisation with skilled,
loyal employees.

Upskill and increase retention of existing staff
members with a market-leading
apprenticeship training provider.

Gain access to apprenticeship funding to
scale your organisation with relatively low
employment costs.

Save on National Insurance contributions on
all candidates under 25 years old. You will
also gain a cash incentive for hiring
candidate 18 or younger.

Recruit faster by attracting and training new
and emerging talent in the IT, Digital and
Data industry. Keeping you ahead of the
curve for talent.

Tutors work closely with apprentices and their employers to
plan and skilfully build a curriculum that meets the needs of
each apprentice and links on- and off-the-job training
effectively. As a result, apprentices rapidly become highly
effective at work and make good progress through their
apprenticeship.

HMI Ofsted Inspector 2023

We have been using Velocity for around a year now. We
have one apprentice who has taken to the job like a duck to
water. Velocity have been very supportive and provide
regular training. We have another 4 apprentices on the way
and we can't wait to get them trained up too.

Blackwood IT

The main problem that we face at Eitex is getting the right
recruitment. So what Velocity do is screening through their CV
search and then send a video recording of the candidate. This
saves time in the interview and decision making process as
we can make better informed interview decisions which saves
time and money. The delivery model is online which saves the
employer and the apprentice time and money.

Eitex 

Clients Who Benefit From Velocity Academy Apprenticeships
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The Apprenticeship Delivery

Off The Job Training

Virtual Classrooms 

Assessment & Coaching

As part of the apprenticeship, there are a number of funding rules that must be met in order to maintain eligibility for the funded
programme. These include pre-screening eligibility questions, asked prior to enrolment, about the exposure of tasks at work in line with
the apprenticeship curriculum and time allowed to complete new learning at work (Off The Job Training), plus others. 

A member of the Velocity Academy Partnership Team will run through all the eligibility checks in line with the most up to date funding
rules on your initial call. 

As an apprentice, you study while you work, a minimum of 6 hours per week of your time at work will be dedicated to your apprenticeship.
You will learn through a mix of classroom days, personalised coaching sessions, e-learning and activities to practise what you are
learning. Employers collaborate with the training provider and you to ensure that you are on target with your off-the-job learning hours.
Everything you do can be tracked on the Bud digital platform. Working with your Skills Coach and line manager, you can balance your off-
the-job training hours with your day-to-day responsibilities.

Your progress will be continually assessed using our online programme management system, Bud. Throughout your programme you will
upload evidence to show that you have completed the activities that contribute towards the achievement of your programme. You will
also log your OTJ hours on the platform and complete some of your assessments too. When you have a coaching call with your Skills
Coach, your milestones will be documented on the Bud System so you will always have a record of how you are progressing.

Your employer will have access to this platform so they can keep up to date with your progress. 

Learners will attend classroom sessions online using Microsoft Teams. Microsoft Teams enables Velocity Academy learners to study using
a next generation virtual classroom environment bringing together industry leading teaching and learning tools into one platform. During
your enrolment onto the apprenticeship you will be provided with your class schedule. These dates are to be booked out in your working
calendar to attend the classes. If you have any prior commitments that cannot be moved, the class will be recorded and you will be
required to schedule time in within your working hours to catch up on the lessons missed. Your Skills Coach will assist you in these
situations.
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Our Free Apprenticeship Recruitment Service 

If you’re considering recruiting a new apprentice iunto your business, our free recruitment service helps find the right person
in just a few easy steps.

Allow us to do the heavy lifting 

Requirements
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Apprentice Recruitment

 1. We take time to understand your
requirements, whether that’s existing
skills, experience, or simply a great
attitude.

4. We record and share second-
round video interviews with
shortlisted candidates so you can
get a feel for them and choose who
you want to invite for a face to face
interview. 

2. We advertise your role.

3. We carry out first-round telephone
interviews to create an initial shortlist
of candidates.

5. We help and assist you with the
final stage interview logistics - all the
way to your employment offer.

If you’re considering recruiting a number of
apprentices, or have an apprenticeship/early
years scheme already, Velocity Academy can
organise an assessment centre and work with
you to build a bespoke process.

Assessment Centre
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Funding an Apprenticeship
It’s easier than you think!

Apprenticeships are government funded. The training could already be paid for by your organisations apprenticeship levy
payments. Depending on the size of your organisation, you can access vital skills training solutions at either no or minimal
cost to your business. 

Apprenticeship Levy Payer
If your organisation has a
payroll over £3 million, it will
pay an Apprenticeship Levy
tax. This money can be utilised
to fund apprenticeship
programmes for employees
across all levels. 

Don’t pay into the Levy?
You can still fund
apprenticeship programmes
with a minimal cost to your
business. You’ll share the cost
with the government through
‘co-investment’, which means
you’ll only pay 5% towards the
cost of the apprenticeship. If
you recruit an apprentice
between the ages of 16 and 21,
you will be able to access 100%
of the funding.

Still unsure?
If you’re unsure, Velocity
Academy are here to help. We
provide expert advice to help
you understand how
apprenticeship funding works,
how to maximise your funding
entitlement, how to measure
and report on apprenticeship
spending, and help you decide
which apprenticeships best
suit your organisation’s needs.

Apprenticeship Funding - Simplified
Did you know, Velocity Academy helps a
number of local councils, NHS Trusts and
FTSE 250 companies in working out their
apprenticeship levy spend.
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Frequently Asked Questions

Making apprenticeships easy to understand 

Is the apprenticeship programme just
for new recruits?
No. Apprenticeships are beneficial across all
roles and levels. You can transfer employees
who are either part-way through their
qualification or haven’t yet started onto an
apprenticeship. We will assess their entry
points and adapt the programme to suit.

Is there an age limit for an
apprenticeship?
No. Anybody over the age of 16 is eligible to
enrol onto an apprenticeship.

Where does the employee have to be
located to do an apprenticeship?
The must spend at least 50% of their time
working in England.

Can part-time employees do an
apprenticeship?

If their total weekly working hours ate less
than 30, then yes, we would extend the
duration of their apprenticeship based on a
set formula detailed in the government
funding rules.

Can learners study on evenings and
weekends?
Yes, they can, but they must be given time
off in lieu as it is part of their development
time. This must be evidenced by the line
manager that time in lieu have been given
and recorded on file.

If our apprentice leaves, can we claim
the cost of the apprenticeship through
salary sacrifice?
An apprentice cannot pay for any aspect of
their training. We can work with you to
change your training policies so that they
can be updated to include the
apprenticeship funding rules guidance. 

What is the shortest possible time my
apprentice can complete their
apprenticeship?
From August 1  2025 onwards, some
apprenticeships can be completed in as
little as 8 months. This would require around
40-45% of the employees weekly hours to be
dedicated to Off The Job Training (OTJ). We
can advice you on the best fit time frame.

st

We have spent all our Apprenticeship
Levy pot, what happens now?
You will be able to use the ‘co-investment’
used by non-levy paying organisations,
meaning you would pay at most just 5% of
the cost.
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Month 1-2

Your Business and the Brand

Month 2-4

Marketing Methods, Principles
and Practices 

Month 4-5

Customer Experience and the
Customer Journey

Month 5-7

Campaign Implementation
and Management

Month 7-11

Data Analysis and Marketing
Evaluation

Month 12-15

End Point Assessments

Month 12

EPA Readiness & Gateway
Meeting

Multi-Channel Marketer

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Project Report (2,500 words) with Questioning 
Portfolio Submission with Interview

As of 2024, the Level 3 Digital
Marketer has been replaced by
the new Level 3 Multi-Channel
Marketer. Giving it a much
needed refresh!

Level 3

15 Months EPAO:

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-2

Introduction to Marketing
Executive 

Month 2-5

Marketing Concepts and
Commercial Awareness

Month 5-8

Marketing Information and
Research

Month 8-11

Stakeholder Marketing and
Product Development

Month 12-15

End Point Assessments

Month 11 - 12

EPA Readiness & Gateway
Meeting

Marketing Executive
15 Months EPAO:

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Project Showcase
Portfolio Submission with Interview
Multi-Choice Knowledge Test

Additional Google, Adobe and many other vendor
courses can be added to this apprenticeship
programme to suit the apprentices environment.

Level 4

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform



Month 1-3

Marketing Theory 
& Concepts

Month 3-6

Business Understanding &
Commercial Awareness

Month 6-9

Research & Insight Into
Product/Service Development

Month 9-12

Advanced Interpersonal &
Communication Skills

Month 12 - 15

Strategic Leadership in
Marketing

Month 15-18

End Point Assessments

Month 15

EPA Readiness & Gateway
Meeting

Marketing Manager

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Project Report, Presentation with Q&A
Professional Discussion

With Velocity Academy you
will have access to a large
number of leadership &
management online on-
demand courses along with
your online learning.

Level 6

18 Months EPAO:

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-2

Introduction to
 IT Support & Cyber

Month 2-4

Computing Foundations

Month 4-5

Advanced Computing

Month 5-7

Virtualisation and Cloud

Month 7-11

Specialism Unit
(Support/Networking)

Month 12-15

End Point Assessments

Month 12

EPA Readiness & Gateway
Meeting

IT Support Technician

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Project Report (1,500 Words) with Questioning
Portfolio Submission with Interview

This programme can be
tailored to MSP, Cloud or On-
Site apprenticeship roles.
Enquire for further details.

Level 3

15 Months EPAO:

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-3

Sales Cycle, Negotiation and
Product Knowledge

Month 3-5

Communication, Terminology
and Ethics

Month 5-7

IT, Communication and Data

Month 7-12

Architecture and Cloud
Computing Systems

Month 12-15

End Point Assessments

Month 12

EPA Readiness & Gateway
Meeting

IT Sales 

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Synoptic Project
Employer Reference
Portfolio Submission with Interview

For this programme, the apprentice must be in a sales role
that has exposure to the full sales life-cycle. From
prospecting a lead, to pitching and closing a sale for an IT
product or service. 

This is  a great role for Sales of SaaS, PaaS and IaaS
products. 

Level 3

15 Months EPAO:

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-2

Introduction to Data

Month 2-4

Microsoft Office Excel
Associate

Month 4-5

Visualisation Tools with
 Power BI

Month 5-7

Digital Tool - SQL 

Month 7-11

Data Storytelling & Ethical
Data for Business

Month 12-15

End Point Assessments

Month 12

EPA Readiness & Gateway
Meeting

Data Administrator

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Scenario Demonstration
Portfolio Submission with Interview

Upskill your management
team with data skills through
this programme like many of
our Levy clients have chosen
to!

Level 3

15 Months EPAO:

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-2

Introduction to Data Analytics

Month 2-4

Visualisation Tools with
 Power BI

Month 4-6

Data Analyst Concepts

Month 6-10

Data Analyst Tools 
SQL, Python and R

Month 10-14

Big Data Tools

Month 15-18

End Point Assessments

Month 15

EPA Readiness & Gateway
Meeting

Data Analyst

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Project Report (3,500 Words) with Questioning
Portfolio Submission with Interview

Data analysis is a process of
requirement-gathering,
inspecting, cleansing,
transforming and modelling
data with the goal of
discovering useful information.

Level 4

18 Months EPAO:

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-2

Software Methodologies

Month 3-4

Code Optional Pathway 1

Month 5-6

SQL and Data Structures

Month 7-8

Code Optional Pathway 2

Month 11-12

EPA Readiness & Gateway
Meeting

Month 12-15

End Point Assessments

Software Technician
15 Months EPAO:

Code Optional Pathways
include:

HTML & CSS
Python
JavaScript
Java
C#
C++
PHP
Swift

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Free access to Codecademy for
1000's of coding courses, practical
exercises and projects to study
on-demand during your
apprenticeship training.

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

Classes

Coaching

LinkedIn Learning

Codecademy Access

Personal Development

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Project Report (3,000 words) with Questioning 
Professional Discussion underpinned by Portfolio 

Level 3

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-2

Applications Support

Month 2-4

Digital Legislation

Month 4-6

Data in Application Support

Month 6-10

Digital Project Management
and Lifecycles

Month 10-12

Defects and Testing

End Point Assessments

Month 12

EPA Readiness & Gateway
Meeting

Application Support Lead
18 Months EPAO:

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Project Report (4,500 Words) with Questioning
Portfolio Submission with Interview
Multi-Choice Knowledge Test

Month 12 - 18

Level 4

The broad purpose of the occupation is to
provide tactical advice, training and
support on core technology applications
(both hardware and software) to internal
colleagues and external clients and
customers to enhance and enable the
delivery of application-based products
and services.

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-2

Introduction to Cyber Security

Month 2-4

Governance & Compliance

Month 4-5

Operating System Security
and Treat Modelling

Month 6-8

Tactics, Techniques and
Procedures

Month 9-10

IT Service Management

Month 15-18

End Point Assessments

Month 11 - 12

EPA Readiness & Gateway
Meeting

Cyber Security Technologist

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Scenario Demonstrations with Questioning
Project Report
Portfolio Submission with Interview
Multi-Choice Knowledge Test

Individual pathways of  
Cyber Security Engineer,
Cyber Risk Analyst or Cyber
Defend & Respond can be
chosen within this
apprenticeship.

Level 4

18 Months EPAO:

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-4

Networking Basics

Month 4-7

Addressing and Routing

Month 7-9

Cyber Security and Risk
Management

Month 9-11

Network Performance

Month 11-14

Network Troubleshooting

Month 15-18

End Point Assessments

Month 14-15

EPA Readiness & Gateway
Meeting

Network Engineer

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Simulated assessment with questioning
Portfolio Submission with Interview

Additional CompTIA, Cisco or
ITIL courses can be studied
within this apprenticeship
programme.

Level 4

18 Months EPAO:

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-2

Microsoft Office

Month 2-4

Accounting in Business

Month 4-5

Macro and Micro Economics

Month 5-7

Project Management

Month 7-11

Data in Modern Business

Month 12-15

End Point Assessments

Month 12

EPA Readiness & Gateway
Meeting

Business Administrator

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Project Presentation with Questioning
Portfolio Submission with Interview
Multi-choice Knowledge Test

This isn’t an ordinary learning
plan for Business
Administration. This
incorporates key IT and Digital
skills to help suit modern
businesses.

Level 3

15 Months EPAO:

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

BUD LMS Platform
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Month 1-2

Managing People

Month 2-4

Finance & Data for Managers

Month 4-5

Project Management

Month 5-7

Management of Self

Month 7-11

Building Relationships &
Communication

Month 12-15

End Point Assessments

Month 12

Awareness of Self

Team Leader

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

Your progress will be continually
assessed using our online
programme management
system, Bud. Here, you will upload
work and log your OTJ hours.

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

BUD LMS Platform

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Presentation with Questioning
Portfolio Submission with Interview

Level 3

15 Months EPAO:

Month 12

EPA Readiness & Gateway
Meeting
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Month 1-3

Foundation for Financial
Accounting: Preparing
Financial Statements

Month 3-6

Business Awareness

Month 6-9

Management Accounting
Techniques

Month 10-13

Tax Processes for Business

Month 13-15

EPA Prep

Month 16 - 18

End Point Assessments

Assistant Accountant

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

On successful completion of this
apprenticeship, you will gain the
AAT Level 3 Diploma in
Accounting

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

AAT Qualification 

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Multiple Choice Test 
Portfolio Submission with Professional Discussion

Level 3

18 Months EPAO:

Financial Accounting: Preparing Financial Statements 
Business Awareness
Tax Processes for Business
Management Accounting Techniques 

Exams Required During Practical Period of Apprenticeship
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Month 1-3

Applied Management
Accounting

Month 3-6

Drafting and Interpreting
Financial Statements

Month 6-9

Optional Unit

Month 10-13

Optional Unit

Month 13-15

Internal Accounting Systems
& Controls

Month 16 - 18

End Point Assessments

Professional Accountant

Learning Journey
Online live classes to attend
during this apprenticeship. Hosted
through our highly rated teaching
environment by Ofsted.

1-1 coaching calls scheduled every
4 weeks with your dedicated skills
coach. Employers are requested
to attend at least 1 call every 9
weeks.

Free access to LinkedIn Learning
for over 13,000 on-demand, online
courses during your
apprenticeship training. 

On successful completion of this
apprenticeship, you will gain the
AAT Level 4 Diploma in
Professional Accounting

Access to our highly rated
Personal Development Learning
Path to develop the apprentices
soft skills during their
apprenticeship training.

This apprenticeship is formatively
assessed through portfolio
submissions throughout the
practical training period.

Classes

Coaching

LinkedIn Learning

AAT Qualification 

Personal Development

Portfolio Submissions

End Point Assessment
At the end of the apprenticeship practical period (with Velocity) the
apprentice will then complete their final assessments with the EPAO. These
assessments consist of:

Role Simulation
Portfolio including Reflective Statement

Level 4

18 Months EPAO:

Personal Taxation
Business Taxation
Audit and Assurance 
Cash and Financial Management 
Credit and Debt Management

Optional Units Include:



Principles that 
will make 
people say 6

by Dr. Robert Cialdini

YES
to you

©

Additional 
Enrichment
Things you will get extra as part of your apprenticeship



by Dr. Robert Cialdini

YES

This is a learning programme that all 16-18 year old apprentices will be enrolled
onto. This is because when a young person chooses to enrol onto an
apprenticeship instead of continuing with full-time education, they will miss
out on adult transitioning learning. So, we have developed a learning plan that
covers an abundance of enrichment activities so that you don’t feel like you
have to as an employer. This includes:

Sexual Education 
and Consent

Healthy 
Relationships

Office Working Mental Health
Awareness

Healthy Living
Away From

Screens

Personal 
Finance

Effective 
Social Media Use

Being Safe 
Online

Additional Enrichment
Additional enrichment activities are the elements of the apprenticeship that are
outside of the main apprenticeship learning plan but, play a key role in building
the apprentices behaviours. Each apprentice will have access to these
additional enrichment activities during their programme. Some of the activities
are bespoke to certain age groups due to their nature. 

Club 16-18

Personal Development Learning Path
This is a learning path available for employees 19+. This is a curated learning
path where the apprentice has the ability to develop individual behaviours
that they feel are holding them back in their career progress. Activities
available for the apprentice to enrol onto include public speaking, leadership
skills, personal finance, data skills, communication, mathematical skills plus
much more. The apprentices skills coach will also be running through a
careers advice workbook with the apprentice to complete their own personal
SWOT analysis and develop this learning plan further.  

Teamwork &
Leadership

Job Interviewing
and CV Writing

Public Speaking
and Confidence

Mental Health
for apprentice

Personal 
Finance

Health &
Wellbeing

E-Safety 
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As part of your apprenticeship, you will have access to completing your Level
2 Maths and English qualifications if you have not already achieved
equivalent to these.

Training and support will be provided in order to pass these assessments
and set you up for the rest of your career. If you have already achieved a
grade 4 (C) or above in your GCSE’s then you will be exempt from these
assessments. We will still look to develop your Maths and English skills during
the programme even if you have exemptions.

Additional Enrichment

Functional Skills Maths & English

Safeguarding Support and Lessons
We take the wellbeing and welfare of all our learners very seriously. We have
a dedicated Safeguarding Team, who work directly with the learners, as well
as other Velocity Academy teams and external agencies to ensure your
safety. Throughout the apprenticeship you will have extensive safeguarding
support available. You will attend 2 mandatory Safeguarding and Prevent
classes during your apprenticeship and you will also engage in topical
scenario-based discussions with your skills coach to maintain and stretch
your knowledge.

Additional Learning Support
If you have identified that you have a specific additional learning need, we
will support you and put a plan in place to give further support for you to
achieve your apprenticeship. You will have access to additional sessions with
an additional learning support coach and they will walk through any barriers
or concerns that you may have around your training whilst offer additional
support to help you overcome any of the barriers. 
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Contact us today to discuss your apprenticeship enrolment .


